
1 
 

GRANT AGREEMENT  
BETWEEN CITY OF MCKINNEY, TEXAS 

 
AND 

 
HOUSING AUTHORITY OF THE CITY OF MCKINNEY 

(100 Amscott Circle – Newsome Homes) 
 
THIS AGREEMENT is made and entered into by and between the CITY OF MCKINNEY, TEXAS, 
a home rule municipal corporation (“City"), and the  HOUSING AUTHORITY OF THE CITY OF 
MCKINNEY, a Texas municipal housing authority ("Agency"), acting by and through their duly 
authorized representatives, on this the ____ day of ________, 20__. 
 

WHEREAS, funds from the Community Development Block Grant Program ("Grant") have 
been allocated for the redevelopment of the McKinney Housing Authority-owned property at 
100 Amscott Circle, McKinney, Collin County, Texas known as Newsome Homes (“the 
Property); and described as Tract 14 of the South McFarland Survey, Abstract A0558, and 
being ± 5.24 acres in size; and  

 
WHEREAS, the City has determined that it is in the best interests of the City to benefit low 
to moderate income persons through the redevelopment of the Property; and 

 
WHEREAS, the City and Agency desire to enter into this Agreement to set forth the terms 
and conditions by which such Grant funds will be expended; and 

 
WHEREAS, the City finds that expending public funds for the Grant purposes stated above 
is a valid public purpose; and  

 
WHEREAS, the City amends the original grant agreement use of funds under this 
agreement; 
 
WHEREAS, Community Development Block Grant funds will be used solely for relocation 
assistance not subject to section 104(d) or one-for-one replacement relocation 
requirements (nor URA). funds will be used for professional services for the Newsome 
Homes project, and; 
 
WHEREAS, the City Council of the City of McKinney, Texas approved the use of Grant 
funds for professional services on July 21, 2015  

 
NOW, THEREFORE, for and in consideration of the covenants, obligations, and undertakings of 
each of the respective parties to the Agreement, the parties hereto agree as follows: 
 

SECTION I 
 

Consideration  
 

In consideration of Agency performing the services as set forth in Section II, below, City 
shall administer and make available Grant funds in an amount not to exceed One Hundred 
Thousand and no/100 dollars. ($100,000.00).  
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SECTION II 

Permitted Uses of Funds; Conditions of Use 
 

 Agency affirms that it is the sole owner of the Property.  Agency shall use any and 
all funds furnished by City under this Agreement to redevelop the Property pursuant to the 
standards set forth in Exhibit “A” and for no other purpose.  Exhibit “A” is attached to this 
Agreement and is fully incorporated by reference.  The redevelopment work for the Property 
described in Exhibit “A” is collectively referred to as “the Project.”  The Project shall be completed 
according to plans and specifications submitted by Agency to City.  Agency agrees the expenditure 
of the funds shall commence no sooner than October 1, 2014 and shall be completed no later than 
November 30, 2015.  Any Grant funds remaining with Agency which are not expended or 
encumbered before the completion date shall be returned to City.   
 
 If, during the term of this Agreement, Agency wishes to utilize funds for purposes other 
than stated above, such change may be allowed only if the proposed change is not in violation of 
Community Development Block Grant regulations.  Such change may be allowed only after written 
approval by the City Manager and approval by Agency's Board, as evidenced by the official 
minutes of the board authorizing the change.  No expenditure of funds in conformance with the 
proposed change is permitted unless and until written approval is received from the City Manager. 
 

Agency agrees to the General Conditions of the Grant as set forth in the attachment 
entitled "General Conditions of Agreement," which is made a part of this Agreement and is 
incorporated herein as Exhibit “C”. 
 

Agency agrees to use the Grant funds in accordance with the following documents: 
 
Exhibit A: Statement of Work 
Exhibit B: Budget: CDBG Grant Uses (Sources and Uses) 
Exhibit C: General Conditions of Agreement 
Exhibit D: Federal Labor Standard Provisions 
Exhibit E: Certification for Contracts, Grants, Loans, and Cooperative Agreements 
Exhibit F. Insurance Requirements 
Exhibit G: Affidavit of No Prohibited Interest 
Exhibit H: Procurement Certification 
 
 

SECTION III 
 

Disbursement of Funds 
 

Agency understands and agrees that no funds shall be advanced by City and that Grant 
funds shall be provided on a reimbursement basis upon proof of an eligible expenditure. Agency 
shall submit a request to City's Community Development Block Grant Administrator for 
reimbursement of expenses, bills or invoices for purchase of eligible items.  The Administrator shall 
review all such expenses, bills or invoices and shall authorize payment if they document 
expenditures for purposes authorized by this Agreement.  The City will deliver a check or electronic 
deposit payable to Agency in the amount of the expense, invoice or bill.  Agency shall then 
immediately pay the amount of the expense, bill or invoice to the appropriate billing entity.  
 
 Expenses incurred after the termination date of this Agreement, as indicated by date of 
expense, invoice or bill, may not be reimbursed under this Agreement and City shall assume no 
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liability for their payment.  Agency shall be solely responsible for funds expended contrary to the 
terms and conditions of this Agreement. 

SECTION IV 
 

Monitoring 
 

The City may perform periodic on-site monitoring of Agency for compliance with the terms 
and conditions of this Agreement.  If the monitoring reveals deficiencies in the Agency's 
performance, City shall prepare a written report identifying the deficiencies and establishing a time 
frame for correcting the deficiencies.  Failure to correct deficiencies may result in termination of 
this Agreement as set forth in Section X, below.   

 
 

SECTION V 
 

Record Retention 
 

Agency shall maintain accurate records of all project activities, correspondence, project 
expenses, statistical records, accounting records and all other pertinent supporting documentation, 
which justify all expenditures made pursuant to this Agreement.  All income qualification 
information, all original books of entry, all canceled checks and any other financial records shall be 
retained by Agency for not less than four (4) years from the City fiscal year in which grant funds 
were last expended under this Agreement.  Records for non-expendable property acquired with 
funds under this Agreement shall be retained for five (5) years after final disposition of such 
property.  The retention period begins on the date of the submission of the City’s annual 
performance and evaluation report (CAPER) to the U.S. Department of Housing and Urban 
Development (HUD) in which the activities assisted under the agreement are reported on for the 
final time.  Notwithstanding the above, if there are litigation, claims, audits, negotiations, or other 
actions that involve any of the records cited and that have started before the expiration of the four-
year period, then such records must be retained until the completion of the actions or resolutions of 
all issues, or the expiration of the four-year period, whichever occurs later.   

 
All accounting procedures, records, and reports shall be available for inspection or made 

available for inspection to a duly authorized representative of the City of McKinney or HUD.   
 

SECTION VI 
 

Independent Contractor 
 

 It is understood that City enters into this Agreement with Agency for the purposes 
enumerated in the recitals and Section II herein, and it is understood that Agency is an 
independent contractor.  Nothing herein shall be construed to constitute Agency as an agent, 
employee, or representative of the City or as expressing any intention of Agency to enter into a 
joint venture with City.   
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SECTION VII 

 
Affidavit of No Prohibited Interest 

 
 Agency acknowledges and represents that Agency is aware of the laws related to 
prohibited interests found in state law, the City Charter and the City Code of Ordinances.  Agency 
acknowledges and is aware that the existence of a prohibited interest at any time during the term 
or any extension of this Agreement will render the Agreement voidable.  At the time of execution of 
this Agreement, a duly authorized representative of the Agency shall execute the Affidavit of No 
Prohibited Interest attached to this Agreement as Exhibit “G” and fully incorporated by reference.  
 
 

SECTION VIII 
 

Insurance Requirements; Hold Harmless; Indemnification 
 

 1. Insurance.  Agency agrees to maintain during the term of this Agreement, or any 
extension thereof, insurance in the types and amounts as shown in Exhibit “F”, which is attached to 
this Agreement and fully incorporated by reference.  Such insurance shall be evidenced by 
certificates of insurance, a copy of which shall be provided to the Community Services 
Administrator within ten (10) days of execution of this Agreement.  Insurance provided by Agency 
is subject to approval by City. 

 
2. HOLD HARMLESS AND INDEMNITY.  AGENCY SHALL RELEASE, DEFEND, 

INDEMNIFY AND HOLD HARMLESS THE CITY, ITS OFFICERS, ELECTED OFFICIALS, 
EMPLOYEES, AGENTS, ATTORNEYS AND INSURERS FROM AND AGAINST ANY AND ALL 
CLAIMS, ACTIONS, CHARGES, SUITS AND JUDGMENTS (INCLUDING COURT COSTS AND 
REASONABLE ATTORNEYS FEES) WHATSOEVER THAT IN ANY WAY ARISE OUT OF 
AGENCY'S, OR ANY OTHER THIRD PARTIES FOR WHOM THE AGENCY IS RESPONSIBLE, 
PERFORMANCE OR NONPERFORMANCE OF THE SERVICES OR WORK CALLED FOR IN 
THIS AGREEMENT.   

 
SECTION IX 

 
Term 

 
 The term of this Agreement shall begin on October 1, 2014 and shall expire five (5) years 
after the date on which the final reimbursement of Grant funds is made to Agency.  At the 
expiration of this Agreement, Agency shall have the continuing obligation to complete any 
unfulfilled terms and conditions of this Agreement, including but not limited to the submission of a 
final report to the City.   
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SECTION X 

 
Termination of Agreement  

 
 This Agreement may be terminated or suspended for reason by either party, upon thirty 
(30) days written notice to the other party at their address as indicated in Section XIII, paragraph 5 
of this Agreement. The City may suspend or terminate this agreement in accordance with 24 CFR 
85.43.  The City or Agency may reserve the right to terminate the agreement for convenience in 
whole or in part, in accordance with 24 CFR 85.44.    
 

In the event the Agreement is terminated, the City will require the Agency to return all funds 
in its possession for which eligible expenses have not been incurred prior to the date of notification.  
 
 
 
 

SECTION XI 
 

Reversion of Assets 
 
 Upon expiration or termination of this Agreement, Agency shall transfer to the City (1) any 
CDBG funds or Program Income on hand at the time of expiration or termination and (2) accounts 
receivable attributable to the use of CDBG funds, regardless of whether City has made a formal 
demand or request to that effect.  Agency shall also ensure that any real property under Agency’s 
control that was acquired or improved in whole or in part with CDBG funds in excess of $ 25,000 is 
either: 
 

a) Used to meet one of the national objectives cited in 24 CFR 270.208 until five years (5) 
after termination of this Agreement; or 

 
b) If not used in accordance with one of the national objectives in 24 CFR 570.208, the 

Agency shall pay to the City an amount equal to the current market value of the property 
less any portion of the value attributable to expenditures of non-CDBG funds for the 
acquisition of, or improvement to the property.  No payment is required after the expiration 
of the four (4) year period after termination of this Agreement.  

 
SECTION XII 

 
Non-Assignment 

 
Agency shall not assign or otherwise transfer any of Agency's obligations or duties under 

this Agreement without first obtaining written consent from the City Council or City Manager, as 
appropriate.   
 

SECTION XIII 
 

Miscellaneous 
 

1. Entire Agreement/Amendment.  This Agreement and its attachments embody the 
entire agreement between the parties and may only be modified in writing executed 
by both parties. 
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2. Binding On Agency.  The undersigned represents and warrants that he or she is the  
authorized representative of Agency and that this Agreement has been approved 
and accepted by the Board of Directors (or equivalent) of Agency.  

 
3. Binding on the City of McKinney.  This Agreement shall not be considered fully 

executed or binding on the City of McKinney until it has been executed by Agency 
and the City Manager or his designee, and approved and accepted by the City 
Council of the City of McKinney in open meeting as required by law.   

 
4. Bankruptcy or Insolvency.  If Agency (i) becomes insolvent, (ii) files a petition in 

bankruptcy or similar proceedings, or (iii) is adjudged bankrupt, Agency shall not 
make any other eligible expenditures prior to giving written notice to City of such 
bankruptcy or insolvency.  Agency and City shall cooperate to ensure that grant 
funds and grant recipients are in no way jeopardized as a result of such bankruptcy 
or insolvency, and may terminate this Agreement without thirty (30) days written 
notice for such protection.    

 
5. Notice.  Notice as required by this Agreement shall be in writing delivered to the 

parties as follows via mail, commercial courier, or personal delivery.  Facsimile 
transmission is not an acceptable form of notice under this Agreement. 

  
  City      OWNER 
 

Shirletta Best     Roslyn Miller 
Community Services Administrator  Executive Director 
City of McKinney, Texas   McKinney Housing Authority 
222 N. Tennessee St., P.O. Box 517  1200 Tennessee Street 
McKinney, TX 75070    McKinney, TX  75069 
Telephone:  972-547-7577   Telephone:  972-542-5641 ext. 14 

 
 

6. Paragraph Headings.  The paragraph headings contained herein are for 
convenience only and are not intended to define or limit the scope of any provisions 
in this Agreement. 

 
7. Contract Interpretation.  Although this Agreement is drafted by the City, should any 

part be in dispute, the parties agree that the Agreement shall not be construed more 
favorably for either party. 

 
8. Venue.  In the event of breach of this Agreement, this Agreement shall be governed 

by the laws of the State of Texas and exclusive venue for all causes of action shall 
be instituted and maintained in Collin County, Texas. 

 
  
IN WITNESS WHEREOF, the parties have executed this Agreement by signing below.   

 
CITY OF MCKINNEY, TEXAS 
 
 
 
BY:  
 Tom Muehlenbeck 
 INTERIM CITY MANAGER 
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ATTEST: 
 
 
By: __________________________ 
 SANDY HART, TRMC, MMC 
 City Secretary 
 
 DENISE VICE, TRMC 
 Assistant City Secretary 
 
 
  
 
APPROVED AS TO FORM: 
 
 
  
Mark Houser 
CITY ATTORNEY 
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MCKINNEY HOUSING AUTHORITY 
 
 
 
BY:  
 Roslyn Miller 

EXECUTIVE DIRECTOR 
 
 

ACKNOWLEDGMENTS 
 
 
STATE OF TEXAS § 
 § 
COUNTY OF COLLIN § 
 
 
 This instrument was acknowledged before me on the _______ day of 
____________________, 20____, by TOM MUEHLENBECK, Interim City Manager of the CITY 
OF MCKINNEY, TEXAS, a home-rule municipal corporation, on behalf of said corporation.   
 
 
      __________________________ 
      Notary Public, State of Texas 
 
 
 
STATE OF TEXAS § 
 § 
COUNTY OF COLLIN § 
 
 
 This instrument was acknowledged before me on the _______ day of 
____________________, 20____ by ROSLYN MILLER, Executive Director of the MCKINNEY 
HOUSING AUTHORITY, a Texas municipal housing authority, on behalf of said corporation.   
  

  
     __________________________________ 
      Notary Public, State of Texas 
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EXHIBIT “A” 

STATEMENT OF WORK 
 
Project Activity: 
 
The Agency will redevelop the property located at 100 Amscott Circle, McKinney, Collin County, 
Texas known as Newsome Homes, which serves low-to-moderate income persons.  Community 
Development Block Grant funds will be used solely for relocation assistance not subject to section 
104(d) relocation assistance or one-for-one replacement relocation requirements (nor URA), as 
follows: Community Development Block Grant funds will be used for Professional Services in the 
redevelopment of Newsome Homes as follows: 
 
Professional Services 
Site and Neighborhood Standards Consulting $20,000 
Relocation AssistanceConsulting   $100,00020,000 
Developer Fees     $30,000 
Legal Expenses     $30,000 
Total:         $ 100,000 
 
Eligible Legal Expenses are those directly related to the redevelopment of the  project and may not 
include any form of litigation assistance for the project. 
 
Housing Authority of McKinney will administer the relocation assistance and make payments 
directly to eligible displaced households. The Agency is a Community Development Block Grant 
fund subrecipient, and will serve as the general contact and be responsible for ensuring timely and 
quality completion of all phases of the project and reporting, including weekly progress reports, 
Davis-Bacon Act compliance, procurement requirements; project closeout, and all requirements 
placed upon the Project by the City of McKinney and the U.S. Department of Housing and Urban 
Development (HUD) pertaining to the city and CDBG  funding, respectively.  
 
Funding: 
 
Project funding will be in an amount not to exceed $100,000 under the City’s Community 
Development Block Grant (CDBG).  Project expenditures may begin no earlier than October 1, 
2014, and must be completed no later than November 30, 2015.  In no event shall the City be 
obligated to fund the Newsome Homes relocation assistance funds to the McKinney 
Housing Authorityprofessional fees listed above until the City receives appropriate 
verification of the Closing and funding of the construction loan for the Newsome Homes 
project. Documentation shall be supplied to the City upon request in order for the City to fulfill its 
obligations under its federal grant.  If this documentation is not maintained and furnished to the 
City on request, the City may exercise all remedies available under this Agreement, including the 
right to withhold payment or terminate this Agreement as described therein.  
 
The City may provide funding as a leveraged resource for the Project, which, if issued, will be 
under a separate agreement known as a Chapter 393 Loan Agreement between the City of 
McKinney and the McKinney Housing Authority.  The Chapter 393 agreement, if any, will be signed 
and executed separately from this CDBG Grant Agreement.  
 
DUNS Number Requirement: 
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In accordance with CDBG requirements, Agency will obtain and provide City with a Dun & 
Bradstreet (D&B) DUNS® number, and will require any subcontractor or other recipient of CDBG 
funding to obtain and provide a DUNS® number to City. 
 
 
 
Affirmation of Compliance with Applicable Law: 
 
Agency will meet HUD requirements for the CDBG Program and the Rental Assistance 
Demonstration Program (RAD), and will comply with all applicable federal, Texas and City laws.   
 
All procurement services must be properly procured, applicable with federal requirements  
 
General Project Requirements: 
 
a.   Agency (“Subrecipient”) shall follow applicable city and federal procurement requirements. 

A minimum of three (3) written bids from qualified, licensed contractors will be obtained for 
the primary contractor to perform the Project.  Agency shall be responsible for hiring a 
licensed contractor to complete the Project. 

 
b.   Agency shall obtain and submit all required certificates of insurance, as set forth per 

Exhibit “F” to the City’s Community Services Administrator or his/her designee upon 
execution of this Agreement and prior to City’s execution. 

 
c.  Agency shall be responsible for obtaining all City and other approvals and/or permits 

required for construction and completion of the Project. 
 

e.   Agency must have a Notice to Proceed issued by the City and a change order policy in 
place prior to Project implementation and must provide a copy to the City’s Community 
Services Administrator before full execution of this Agreement.   

 
f. Agency shall be fully responsible for managing, monitoring, and scheduling the  construction  

of  the  Project,  for  ensuring  compliance  with  the  payment  of prevailing  wages and 
ensuring  that  all Project work and activity is performed in conformance with the plans and 
documents approved by City and federal authorities.  

 
g.  Agency shall be fully responsible for making all payments to contractors, suppliers, 

vendors, and/or other third parties and for ensuring that all contractors, subcontractors, 
suppliers, vendors and/or other third parties are paid in full. 

h. Agency shall comply per HUD with Section 3 requirements. Reporting to HUD under 
Section 3 until completion of project shall be conducted by Agency and City, separately 
as instructed under each HUD Division.   

 
Section 3 Compliance Statement 

 
Agency recognizes that Project work performed under this Agreement is done under a program 
providing direct federal financial assistance from HUD and is subject to the requirements of Section 3 
of the Housing and Urban Development Act of 1968, as amended, (12 U. S. C. § 1701u). Agency 
covenants to abide by the requirements of Section 3, and will be responsible for ensuring that 
the Project contracts meet Section 3 requirements, the regulations issued pursuant to Section 
3 by the Secretary of Housing and Urban Development published in 24 CFR § 135, and all 
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applicable rules and orders of HUD.  Agency certifies and agrees that it is under no 
contractual or other disability which would prevent it from complying with these requirements. 
 
Agency further agrees that it will send to each labor organization or representative of workers with 
which it has a collective bargaining agreement or other contract or understanding, if any, a notice 
advising the said labor organization or workers’ representative of its commitments under this Section 
3 clause and shall post copies of the notice in conspicuous places available to employees and 
applicants for employment or training. 
 
Agency agrees that it will include this Section 3 compliance statement in every subcontract for 
work in connection with the project and will, at the direction of the City, take appropriate action 
pursuant to any subcontract upon a finding that the subcontractor is in violation of any 24 CFR § 
135 regulation.  Agency agrees that is will not subcontract with any subcontractor when it has 
notice or knowledge that the potential subcontractor has been found to violate any 24 CFR § 135 
regulation.  Agency further affirms that it will not award or execute any subcontract unless the 
subcontractor has first provided the Agency with a preliminary statement of ability to comply with the 
requirements of these regulations. 
 
The City and Agency understand and agree that compliance with the provisions of Section 3, the 
regulations set forth in 24 CFR § 135, and all applicable rules and orders of the Department issued 
thereunder prior to the execution of this Agreement shall be a condition of the federal financial 
assistance provided to the project, which is binding upon the City and Agency and their respective 
successors, assignees and subcontractors. Failure to fulfill these requirements may subject Agency 
and its subcontractors, its successors and assignees, to sanctions specified by 24 CFR § 135.  
The City and Agency will each be responsible for reporting Section 3 activity at the completion of 
the program year and at project completion, respectively, to HUD. 
 
Payments: 
 
Payments will be processed by the City upon submission and approval of documented 
expenditures from Agency.   For each payment request, the following program documents should 
be submitted: 
 
 Request for reimbursement on the Agency letterhead; 
 Supporting financial documentation indicating item was paid before reimbursement request 

was issued;   
 CDBG request for payment form; 
 Quarterly activity report, including client data and other requirements as needed; and  
 Source documentation required with submission 
 Proof of procurement per Exhibit “H” 
 Proof of Closing and funding of the construction loan for the Project, in form acceptable to 

the City 
 
Assigned purchase number and project codes must be listed on letterhead and payment form. 
(The number and project codes will be provided separately to Agency by City for CDBG funding).  
 
Source Documentation for Payments: 
 
In gGeneral, agency will keep a Project file with copies of invoices, sales receipts, and copies of 
checks or charge slips for all items or services bought or contracted for which will be charged to 
the Grant.  Agency will also keep a running list of all expenditures and amounts which can be 
compared to the invoices and receipts.  Agency acknowledges that undocumented purchases 
cannot be charged to the grant.   
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Agency will maintain Project files to include the following: 
 

1. Bid solicitations or Requests for Proposals, and evaluation criteria used to award bids; 
2. Proof of advertisement for bids and proposals, or direct solicitations; 
3. Bid tabulation and evaluation; 
4. Contractor eligibility checks, including a debarred entity check; 
5. Executed contracts; 
6. Bonding and insurance; and 
7. Proof of Texas historically underutilized business contacts/bids 
8. Relocation recordkeeping specific to HUD relocation requirements, including expense 

documentation.  
  
7. Relocation Recordkeeping  
 
Good recordkeeping, including a record of contacts with affected persons, is necessary to carry out 
the policies in this handbook in an effective manner that maintains continuity, regardless of staff 
turnover. Per HUD requirements, the Agency must keep records in detail sufficient to demonstrate 
compliance with applicable laws, regulations, local housing and occupancy codes, and the HUD 
handbook 1378.  
  
http://portal.hud.gov/hudportal/HUD?src=/program_offices/administration/hudclips/handbooks/cpd/
13780 See OMB Paperwork statement at Paragraph 1-2 E. 
 
It is the displacing agency’s responsibility to ensure that all records regarding acquisition/relocation 
actions are properly maintained and available, if requested for HUD monitoring purposes. This 
includes any files that may be kept by third parties (e.g., consultants and/or subrecipients). See 
also the uniform administrative requirements for grants and agreements under 24 CFR 84.53 
and/or 24 CFR 85.36(i)(10), and under the RAD program, as applicable. 
 
Relocation/Relocation Advisory Recordkeeping Requirements 
The follow requirements are referenced per HUD Relocation Handbook 1378. Agency is subject to 
the following:  A List of Occupants (residential and non-residential). For the project, the Agency’s 
files shall include a list or lists identifying the name, address, and occupant characteristics for all 
persons residing at the Newsome Homes property (including persons residing in or on property 
within the federally funded project which are to be acquired, rehabilitated, or demolished with non-
federal funding sources). The list(s) may be maintained manually or in computer-generated format 
and may be used to track progress made in carrying out the relocation process. Sample manual 
guide forms are included in Appendices 21 and 22.  
 
 The lists should identify: 
1) All persons occupying the real property on: 
a) The date of the initial submission of the application for assistance by the applicant to the Agency 
or HUD, if the applicant has site control; or 
b) The date the applicant obtains site control, if site control is not obtained until after submission of 
the application; or 
c) Where there is no application for funds, the date of Initiation of Negotiations (ION) applicable to 
the project (see 49 CFR 24.2(a)(15), applicable HUD program regulations, and Chapter 1, Exhibit 
A). 
 
2) All persons moving into the property on or after the date described in Paragraph 6-2 A.1 but 
before completion of the project. 
3) All persons occupying the property upon completion of the project. 
 
B. Persons Not Displaced. Documentation on persons not displaced shall include: 
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1) Evidence that the person received timely written notice that they would not be displaced by the 
project or that they might be temporarily relocated (copy of the Notice of Nondisplacement and 
receipt for the delivery of the Notice). 
 
2) For a tenant-occupant of a dwelling, evidence that the tenant received: (a) a timely offer of a 
reasonable opportunity to lease and occupy a suitable, decent, safe and sanitary affordable 
dwelling in the building/complex upon completion of the project (see funding program regulations 
for specific requirements), and (b) reimbursement of any out-of-pocket expenses incurred in 
connection with any temporary relocation or a move to another unit in the building/complex. 
 
3) For each person who is not displaced but elects to relocate permanently, a reason for the move 
and records of any personal contact to explain that they will not qualify for relocation payments as 
a displaced person. This information must be available for all persons who occupied the property 
before project completion (i.e., those identified in Paragraphs 6-2 A.1 and 2) but who did not 
occupy the property after project completion and did not receive relocation assistance as a 
displaced person.) 
 
4) Documentation to support eviction for cause (see Paragraph 1-6 J.1); 
 
5) Documentation to support a determination that a person was not a legal occupant of the 
property; 
 
6) A copy of any appeal or complaint filed and Agency response. 
 
C.  Displaced Persons. For persons displaced, there should be separate case files that include 
documentation that is sufficient to demonstrate that the Agency verified the persons relocation 
needs, current situation, and their eligibility for URA and/or section 104(d) assistance and/or 
payments. The following list is not all-inclusive. It is provided for illustrative purposes. Individual 
cases may require more or less documentation to support Agency determinations: 
 
1)  Residential Occupants (tenants or owners). The documentation described below is applicable 
to both tenants and owners, except where noted (items a. thru c. are included in Appendix 8 (Site 
Occupant Form) which may be used to record this information): 
 
a)  Information on each individual occupant: Name, sex, age, race/ethnicity, disability (if any), 
relationship to head of household (identify head of household), estimated income, certification of 
legal residence/citizenship (form HUD-40054, 40057, or 40058 may be used for this certification); 
 
b)  Description of current unit: Number of bedrooms, amenities, square footage of unit, amount of 
rent and utilities, date of initial occupancy; 
 
c)  Documentation of income (for tenants only): 
 
(1) Agencies should have policies that describe the nature of documentation they will require to 
support income determinations for relocation assistance (particularly where a person claims to be 
of low-income and/or where the Agency also operates a HUD subsidized housing program for 
which the displaced person may be eligible); 
 
(2) Acceptable documentation can include: Wage statement from employer(s), W-2s, copy of 
current tax return; if employment is sporadic (e.g., from irregular day-labor) obtain a self 
certification; Government and/or private pensions, disability payments, benefit income (such as 
welfare, SSI, etc.) can be documented with a copy of an eligibility letter or statement, check or 
record of regular bank deposits; and other reasonable evidence of income accepted under HUD 
subsidized housing programs; 
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d)  Rent and utility costs for the displacement, comparable, and replacement units (also applicable 
to owner-occupants who decide to rentreplacement housing rather than purchase replacement 
housing): 
  
(1)  Agency should have policies that describe the nature of documentation they will obtain to 
support rent and utility calculations. Acceptable documentation includes copies of a lease, rent 
receipts, utility receipts, statement from utility company(ies); or other similar evidence.  Utilities 
included in the rent and those that must be paid separately by the household need to be identified 
and calculated.  Form HUD-40061 (Appendix 12) may be used to summarize and record the rent 
and utilities information obtained on the displacement and comparable units (but is not a substitute 
for required documentation). 
 
(2)  If a utility allowance schedule from a local Public Housing Authority was used as that basis to 
calculate estimated utilities at a comparable or replacement unit, provide a copy of the schedule 
and any adjustments the Agency made to the scheduled amount based on the circumstances of 
displacement (see HUD Relocation and Acquisition Policies newsletter dated August 2006, Vol. 2, 
No. 2 (available at:  www.HUD.gov/relocation under HUD RAP Newsletter). 
 
(3)  For owner-occupants who elect to rent replacement housing, a determination must be made of 
the rent that would be charged for their displacement property on the open market (see 49 CFR 
24.401(f)). 
 
e)  Copy of the following notices (as applicable) displaying the person’s name and mailing address, 
and date mailed: General Information Notice, Notice of Eligibility, 90 Day Notice and/or 30 Day 
notice (if issued),etc.; and evidence of delivery by certified or registered first class mail, return 
receipt requested, or a certification of hand delivery; 
 
f) Identification of relocation needs and preferences (Appendix 8, Site Occupant Record – 
Residential, may be used for this purpose); 
 
g)  Dates of personal contacts and advisory services provided (Appendix 10, Record of Advisory 
Assistance and other Contacts, may be used for this purpose); 
 
h)  Records of referrals to comparable replacement dwellings, date of referral, date of availability, 
reason(s) person declined referral, inspection(s) of the chosen replacement dwelling for decent, 
safe, and sanitary conditions; 
 
i) Moving cost estimates, bids, or amount determined based on current Fixed Residential Moving 
Cost Schedule (see 24 CFR 24.302); 
  
j) Copies of all relocation claim forms and related documentation, evidence that person received 
payment and, if applicable, evidence of housing subsidy paid from other sources (e.g., Housing 
Choice Voucher); 
 
k)  Documentation to support why a claim was not made or was not paid: e.g., displaced person 
who moved on his/her own, moved prior to Notice, failed to provide requested 
information/documentation to support a claim, or a signed statement indicating the persons 
decision not to claim part or all of the assistance offered, etc.; 
 
l) Documentation supporting a hardship claim and the Agency’s determination (for persons not 
lawfully present in the US); 
 
m) Tenants who receive down payment assistance: Purchase agreement, final executed closing 
statement/escrow documents (HUD-1), copy of recorded deed indicating book and page; 
 
n)  Copy of any appeal or complaint filed and Agency response. 
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2)  Owner-occupied properties: The following additional documentation may need to be maintained 
on file to support the owner’s relocation under an acquisition subject to Subpart B of the URA 
regulations (e.g., acquisitions under the threat of eminent domain). See Paragraph 6-3 for 
documentation related to the actual acquisition of property: 
 
a)  Mortgage amount(s) on current property, monthly payment, remaining number of payments, 
interest rate, deed or title evidence; 
 
b)  Copy of the following notices (as applicable) displaying the person’s name, mailing address and 
date mailed: General Information Notice, Notice of Intent to Acquire (if issued), Notice to Owner, 
90 Day Notice and/or 30 Day Notice (if issued), other applicable notices if condemnation is 
pursued; evidence of delivery of notices by certified or registered first-class mail, return receipt 
requested, or a certification of hand delivery; 
 
c)  Information on advisory services provided (Appendix 10, Record of Advisory Assistance and 
Other Contacts, may be used for this purpose); 
 
d) Written offer to purchase, purchase agreement, mortgage documents, closing/escrow 
documents (HUD-1) for replacement property, copy of recorded deed indicating book and page. 
 
3) Non-residential occupants (businesses, farms, non-profit organizations -- owners or tenants). 
a)  Name and type of business being relocated, name of business owner(s), certification of legal 
residence/citizenship; 
b)  Identify owner of the property being vacated (is it the displaced business or some other entity), 
copy of the property lease; 
c)  Survey of relocation needs (Appendix 9, Site Occupant Record, may be used for this purpose); 
d)  Information on advisory services provided (Appendix 10, Record of Advisory Assistance and 
Other Contacts, may be used for this purpose); 
 
e)  Moving cost estimates, bills and/or receipts for actual moving and related expenses; or 
documentation supporting the alternative fixed moving expense calculation (49 CFR 24.305); 
 
f) Documentation to support all related nonresidential eligible expenses (49 CFR 24.303); 
 
g)  Documentation supporting reestablishment expenses and searching costs (49 CFR 24.304) 
including receipts, bills, lease, etc.; 
 
h)  Copies of any inspection(s) of personal property at the displacement and replacement sites 
(see 49 CFR 24.301(i)(2). 
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General Procurement Requirements 
 
For purchases of items/materials costing less than $3,000, only one quote is required.  The sales 
slip from the business where the material was purchased is sufficient.  However, there is no 
prohibition on obtaining several quotes to obtain the best and most fair price, even for low-cost 
items. 
 
For purchases of items/materials costing between $3,000 and $15,000, Agency is required to 
obtain three (3) written quotes/bids for the item.  These quotes shall be placed in the Project file.  If 
Agency is unable to obtain three quotes, a list of the vendors contacted should be placed in the 
file, noting those vendors who did submit quotes.  If there is only one vendor who makes the item 
to be purchased, this should be noted in the file with an explanation of what you did to determine 
there was only one vendor available. You must also ensure a minimum of two quotes/bids were 
from Historically Underutilized Businesses (HUBS) located in the State of Texas. 
 
Purchased between $15,000 - $50,000, Formal written quotes / are obtained by the Housing and 
Community Development Department, with support from the Purchasing Department for these 
purchases.   You must also ensure a minimum of two quotes/bids were from Historically 
Underutilized Businesses (HUBS) located in the State of Texas. 
 
For purchases over $50,000 and up to $ 100,000: 
Agency will contact the Community Services Administrator for specific requirements under CDBG 
in addition to applicable requirements under State of Texas. 
 

Procurement for Newsome Homes, Small Purchase Procedures  
Agency (“Subrecipient”) must submit Exhibit “H” as part of grant agreement that includes all 
procurement requirements. For each procured contract, the small purchase procedures allow 
recipients to acquire goods and services totaling no more than $100,000, without publishing a 
formal request for proposals or invitation for bids.  

This method of procurement is typically used to purchase commodities such as equipment or 
other materials.  

In the event that a grantee is purchasing materials that will exceed $100,000, they must use 
the sealed bid process.  

The small purchases method can also be used to acquire eligible types of services, such as 
professional consulting, environmental review, or planning. This method cannot be used if the 
services contract will exceed $100,000 in value. In general, the small purchases procedures also 
should not be used to acquire construction contractors. Under the small purchases method, the 
Subrecipient will send a request for quotes to potential vendors with a detailed description of the 
goods or services needed. In return, they receive competitive written quotations from an adequate 
number of qualified sources.  

Each quote should include pricing information that allows the grantee to compare costs 
across bidders and ensure cost reasonableness.  

Documentation of the quotes, including a minimum of two quotes/bids from HUBS located in 
the State of Texas, shall be maintained in the Subrecipient’s files.  

 
Pre-qualified lists of vendors/contractors, if used, must be current, developed through open 
solicitation, include adequate numbers of qualified sources, and must allow entry of other firms to 
qualify at any time during the solicitation period (24 CFR 85.36(c)(4)).  
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The subrecipient must develop and maintain a written code of standards that helps to prevent 
conflicts of interest in procurement. This written code of conduct must apply to all employees, 
officers, agents of the granteesubrecipient, members of their immediate family, and partners.  The 
code shall prevent financial interest or other benefits earned for any of these persons due to a 
CDBG-related procurement action. These persons also cannot solicit or accept gratuities, favors or 
other items of monetary value from contractors. Subrecipient is allowed to establish minimum 
thresholds below which the financial interest is not substantial or is of nominal value.  

For example, many have rules that nominal items worth less than $10 or $25 are not considered to 
be a conflict.  

  
 
Excluded Parties:  
Subrecipient must not make any award (subgrant or contract) to any organization which is 
debarred or suspended or is otherwise excluded from or ineligible for participation in Federal 
assistance programs under Executive Order 12549, ''Debarment and Suspension.''  
This applies to any CDBG-assisted contract at any tier in the process. 
 
 
 
Change of Address or Key Program/Financial Staff: 
 
Agency must notify the City in writing within thirty (30) days of any major change that may impact 
the Agency and its CDBG funding.  Notifications may include, but are not limited to: (1) change of 
address; (2) change in key Program/Financial staff (including CEO/Executive Director); and (3) 
change of Agency name, or merger with (or acquisition of or by) another entity. 
 
Monitoring: 
 
The City will monitor Agency’s progress throughout the Project, including the year-end grant 
closeout for all funded CDBG projects.  Tools used to track performance requirements will include 
data review under City and HUD systems, performance reports, timeliness tests, and annual 
monitoring. 
 

GENERAL FEDERAL PERSONNEL AND PARTICIPANT CONDITIONS 
 
Civil Rights Compliance 
Agency agrees to comply with Title VI of the Civil Rights Act of 1964 as amended; Title VIII of the 
Civil Rights Act of 1968 as amended; Section 104(b) and Section 109 of Title I of the Housing and 
Community Development Act of 1974 as amended; Section 504 of the Rehabilitation Act of 1973; 
the Americans with Disabilities Act of 1990; the Age Discrimination Act of 1975; Executive Order 
10603; and Executive Order 11246 as amended by Executive Orders 11375, 11478, 12107 and 
12086. 
 
 
 
Equal Opportunity and Nondiscrimination 
Agency and each participant in the performance of this Agreement shall comply with the non-
discrimination in employment and contracting opportunities laws, regulations, and executive orders 
referenced in 24 CFR 570.607, as revised by Executive Order 13279.  Agency shall not 
discriminate against any worker employee or applicant on the basis of sex, national origin, 
disability, handicap status nor otherwise commit an unfair employment practice.  
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Section 504 
Agency agrees to comply with all federal regulations issued pursuant to Section 504 of the 
Rehabilitation Act of 1973 (29 U.S.C. § 794), which prohibits discrimination against individuals with 
disabilities or handicaps in any federally assisted program. City shall provide the Agency with any 
guidelines necessary for compliance with that portion of the regulations in force during the term of 
this Agreement. 
 
Women and Minority-Owned Businesses (W/MBE) 
Agency will use its best efforts to afford minority and women-owned business enterprises the 
maximum practicable opportunity to participate in the performance of this Agreement.  As used in 
this Agreement, the term “minority and female business enterprise” means a business that is at 
least fifty-one percent (51%) owned and controlled by minority group members or women. For the 
purpose of this definition, “minority group members” are those minority groups established and 
recognized by the HUD.  Agency may rely on written representations by the vendor/business 
regarding their status as minority and female business enterprise in lieu of an independent 
investigation.   
 
Equal Employment Opportunity and Affirmative Action Statement City and Agency will in all 
solicitations or advertisements for employees placed by or on behalf of Agency, state that they are 
an Equal Opportunity or Affirmative Action employer. 
 
Employment Restrictions, Prohibited Activity 
Agency is prohibited from using CDBG funds provided herein or personnel employed in the 
administration of the program for: political activities; inherently religious activities; lobbying; political 
patronage; and nepotism activities. 
 
Freedom of Information Act 
This Program may be subject to the Freedom of Information Act. City and Agency will protect the 
confidentiality of information contained herein to the extent permitted by law. Client financial 
information will be kept confidential to the extent permitted by law. 
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Exhibit “B” 
Budget 

 
 
Total CDBG funding:  $ 100,000 under grant agreement 
Budget: CDBG Grant UsesProject Sources and Uses Attachment as Exhibit B 
CDBG costs are eligible for reimbursement only after full execution of grant agreement, closing 
and funding of the construction loan for the Project, and receipt by City of  source documentation 
as expressed in the subrecipient agreement 
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EXHIBIT “C” 

GENERAL CONDITIONS OF AGREEMENT 
 
 
The Agency agrees to the following general conditions: 
 

1. All accounting procedures, records, and reports shall be available for inspection by a duly 
authorized representative of the City of McKinney.  An independent audit of the Agency's 
financial records, paid for by Agency, shall be furnished to the City.  
 

2. If the Agency is in receipt of total federal funds equal to or in excess of $ 500,000, actions 
require an audit performed in compliance with provisions of OMB Circular A-133.  Agency 
must provide the Administrator one (1) copy of each audit of Agency's financial records, 
which may be performed between the effective date of this Agreement and September 30, 
2015.   

 
2. The Agency agrees to the on-site inspection of its facilities and/or programs by the City or 

HUD upon notice and during the project as needed.   
 
3. Improper use of funds awarded in the Grant may result in the termination of the Grant, 

forfeiture of any outstanding Grant award and/or recovery of previous payments. 
 
4. Obligation to Refrain from Discrimination: 

 
Programs, activities, employment opportunities, etc. funded totally or partially by the City of 
McKinney must be made available to all people regardless of race, color, religion, gender, 
age, national origin, handicap, or political affiliation.  Agency shall make known that use of 
facilities funded under this Agreement is available to all on a nondiscriminatory basis.  No 
person shall, on the grounds of race, color, national origin, age, gender, religion, familial 
status or handicap status, be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination in any of the operations of Agency.  Agency must also adopt 
and implement procedures designed to make available to interested persons information 
concerning the existence and location of services and facilities that are accessible to 
persons with a handicap. 

 
5. The Agency and any person or organization the Agency contracts with shall comply with the 

uniform administrative requirements specified at 24 CFR 570.502 and 24 CFR 570.610. 
 
6. The Agency agrees to comply with all applicable laws, regulations, ordinances, and codes 

of the United States of America, the State of Texas, and the City of McKinney. 
 
7. The Agency shall comply with all federal, state, and local conflict of interest laws, statutes, 

regulations, and ordinances, and said laws shall apply to all parties and beneficiaries under 
this Agreement, as well as to all officers, employees, and agents of City. 

 
8. None of the funds, materials, property, or services provided directly or indirectly under this 

Agreement shall be used for any partisan political activity or to further the election or defeat 
of any candidate for public office, or for publicity, lobbying and/or propaganda purposes 
designed to support or defeat legislation pending before the Congress of the United States 
of America, the Legislature of the State of Texas, the City Council of the City of McKinney, 
or any other political body. 
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9. The City shall have the right to review any and all contracts for the Project to be awarded or 
entered into by the Agency prior to execution by the Agency, and to require such terms and 
conditions as it deems necessary to protect the City's interests to be modified, added, or 
deleted. 

 
10. Conflict of Interest:   Conflicts are prohibited where persons exercise or have exercised 

any functions or responsibilities with CDBG assisted activities, or who are in a decision 
making position or process regarding CDBG assisted activities; or are able to gain inside 
information with regard to CDBG activities; or who may obtain financial interest or benefit 
from an activity or have a financial interest or benefit from the activity; have an interest in 
any contract, subcontract or agreement either for themselves, immediate family or business 
related ties. Persons covered under the federal regulation applies to any person(s) who is 
an employee, agent, consultant, officer or elected official or appointed official of the state or 
unit of general local government or any designated public agencies, or subrecipients who 
are receiving CDBG funds.  

 
The Agency hereby warrants that it will establish and adopt safeguards to prohibit 
members, officers, and employees from using positions for a purpose that is, or gives the 
appearance of being, motivated by a desire for private gain for themselves or others, 
particularly those with whom they have family, business, or other ties.  Further, in 
accordance with 24 CFR 570.611, no member, officer, or employee of the Agency who 
exercises any functions or responsibility with respect to the program during his or her 
tenure, or for one year thereafter, shall have any financial interest or benefit, direct or 
indirect, in any contract or subcontract, or the proceeds thereof, either for themselves or 
those with whom they have a family or business ties, for work to be performed in 
connection with the program assisted under the Agreement. Requirements cover situations 
which may appear to be a conflict as well as actual conflicts. Participants will be required to 
sign a conflict of interest certification.  

 
11. Agency agrees to comply with the requirements of Title 24 Code of Federal Regulations, 

Part 570 concerning Community Development Block Grants (CDBG), including but not 
limited to any and all amendments to Title 24 Part 570 and all federal regulations and 
policies issued pursuant to these regulations. 

 
12. Agency shall also provide to the Administrator a report on funds provided by the City, 

prepared at the end of each quarter, at minimum, in accordance to the schedule received.  
This report will include the total number of unduplicated individuals and households served, 
including their ethnic origin, number in household, income level, disability status, and 
whether these persons are female head of household. Reporting may include additional 
information specific to the funded activity, as requested by City or any federal government 
agency.  

 
13. Agency shall administer, in good faith, a policy designed to ensure that its facilities are free 

from the illegal use, possession or distribution of drugs or alcohol. 
 
14. Program Income:  The Agency shall report all program income (as defined at 24 CFR 

570.090(a)) generated by activities carried out with CDBG funds made available under this 
Agreement.  In the event that any program income is derived from the activities specified in 
this Agreement, such income shall be transferred to the City's Grant Fund. 

 
15. Agency's obligation to the City shall not end until all close-out requirements are completed.  

Activities during this close-out period shall include, but are not limited to:  making final 
payments, disposing of program assets (including the return of all unused materials, 
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equipment, unspent cash advances, program income balances, and receivable accounts to 
City), and determining the custodianship of records. 

 
16. Accounting Standards:  Agency agrees to comply with 24 CFR Part 84 accounting 

standards and agrees to adhere to the accounting principles and procedures required 
therein, utilize adequate internal controls, and maintain necessary source documentation 
for all costs incurred. 

  
17. The Agency agrees that funds provided under this contract will be executed in accordance 

with the federal regulations specified in 24 CFR 570.200(j). An organization that 
participates in the CDBG program shall not, in providing program assistance, discriminate 
against a program beneficiary or prospective program beneficiary on the basis of religion or 
religious beliefs and may not engage in inherently religious activities, such as worship, 
religious instruction, or proselytizing as part of the programs or services funded under this 
part.  If any organization conducts such activities, they must be offered separately, in time 
or location, from the programs funded by CDBG.  Participation must be voluntary for the 
beneficiaries of the HUD-funded programs. 

 
18. In the event that the U.S. Department of Housing and Urban Development shall determine 

that funds expended by Agency under this Agreement have been spent in violation of 
federal regulations, and that an amount equal to said funds shall be reimbursed to the U.S. 
Treasury, Agency shall be solely responsible for said reimbursement. 

 
19. It will be the responsibility of the Agency to participate in all appropriate training conducted 

by the City of McKinney as it pertains to this Agreement.  The City shall provide timely 
notice of all training activities.    

 
20. All agencies receiving any federal funding in the amount of $25,000 or more will be under 

the requirements of the Federal Funding Accountability and Transparency Act (FFATA), as 
of January 1, 2009.  The City of McKinney will report awards within 30 days of receipt of 
award, to the appropriate federal entities, for assurance in meeting federal accountability 
compliance requirements.  

 
21. Agency and any contractor, supplier, vendor or any third party hired by Agency to complete 

the Project are not agents of the City. Any provisions of this Agreement that may appear to 
give the City any right to direct the Agency concerning the details of the obligations under 
this Agreement, or to exercise any control over such obligations, shall mean only that the 
Agency shall follow the direction of the City concerning the end results of the obligations. 

 
22. Ownership of Documents.  All documents, including, without limitation, designs, plans, 

bids, bills and receipts, prepared and submitted to the City pursuant to this Agreement 
(including any duplicate copies) shall be the property of the City. The City’s ownership 
of these documents includes use of, reproduction or reuse of and all incidental rights 
thereto. 
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EXHIBIT “D” 

 
Federal Labor Standards Provisions 

 
 
A. Agency agrees to ensure that all work done under the Project complies with the Davis-

Bacon Act.  Attention is called to the Contractor’s guide to Making Davis Bacon Work, 
which is available at the following website: 

 
http://www.hudclips.org/sub_nonhud/cgi/pdfforms/4812-LR.pdf 

 
Projects utilizing CDBG must comply with Davis-Bacon Act prevailing wages.  
The Davis Bacon Act requires the payment of prevailing wage rates (which are 
determined by the U.S. Department of Labor) to all laborers and mechanics on Federal 
government construction projects in excess of $2,000. 
 
Consultation for Davis Bacon must include the following city contacts: 
 
Richard Hall, Housing Inspector (Consultation/Reporting) 
Phone: 972-658-0023  rhall@mckinneytexas.org  
 
Patricia (Trish) Jackson, PE – Facilities Construction Manager  
Phone: 972-547-7439  pjackson@mckinneytexas.org  
 
Mr. Hall and Ms. Jackson must be included on all communication and consultation for 
the project with regard to Davis Bacon. It is advised that contact should be made prior 
to project implementation and during the project activity.  

 
B. The most current prevailing wage rates by worker classification may be obtained 

from the City contacts.  Wages not less than the established prevailing wage 
rates must be paid on the project for each classification. 

 
C. For overtime work and legal holidays, the minimum hourly rate to be paid shall be one 

and one-half times (1.5x) the basic hourly wage set forth in this section. 
 
D. The prime Contractor is responsible and will be held liable for any wage restitution that 

is due to any worker employed in the construction of the project, including workers 
employed by subcontractors and any lower-tier subcontractors. The Contract 
Administrator (Agency) shall cause withholding from payments due to the prime 
contractor to ensure that the payment of wages which are believed to be due and 
unpaid, for example, if wage underpayments or other violations are not corrected 
within 30 days after notification to the prime contractor. 

 
E. No portion of this provision shall be construed to prohibit the payment to any 

laborer, workman, or mechanic employed on the Project of more than the stated wage 
rate. It shall be the responsibility of the Contractor to maintain an adequate work force 
whether higher wages are required or not. 

http://www.hudclips.org/sub_nonhud/cgi/pdfforms/4812-LR.pdf
mailto:rhall@mckinneytexas.org
mailto:pjackson@mckinneytexas.org
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F. The Contractor or subcontractor violating a requirement may be determined ineligible to 

bid on or receive any additional work during the calendar year following the year in 
which the violation occurred. 

 
G. The Agency will be responsible for ensuring compliance of all Davis-Bacon 

requirements under the agreement. The City and Agency will be responsible for 
reporting Davis-Bacon compliance to the U.S. Department of Housing and Urban 
Development during the required reporting periods per funding and project 
requirements. Site visits, monitoring and reporting to HUD during the project and 
thereafter will be expected and required. Reporting documents will be filed separately 
to the Regional Administrator, Labor Relations at the HUD Fort Worth Regional Office, 
per notice and instruction.   
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EXHIBIT “E” 

 
CERTIFICATION FOR CONTRACTS, GRANTS, LOANS, AND  

COOPERATIVE AGREEMENTS 
 
 

THE UNDERSIGNED CERTIFIES TO THE BEST OF HIS OR HER KNOWLEDGE AND BELIEF THAT: 
 

1. No federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for the purpose of influencing or attempting to influence an 
officer or employee of an agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with the awarding of any 
federal contract, the making of any federal grant, the making of any federal loan, the 
entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any federal contract, grant, loan, or cooperative agreement. 
  

2. If any funds other than federal appropriated funds have been paid or will be paid to any 
person for the purpose of influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with this federal contract, grant, loan, or cooperative 
agreement, the undersigned shall complete and submit federal Standard Form LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its instructions. 
 

3. The undersigned shall require that the language of this certification be included in the award 
documents for all sub awards at all tiers (including subcontracts, sub grants, and contracts 
under grants, loans, and cooperative agreements) and that all subreciipients shall certify and 
disclose accordingly.  
 

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by 31 United States Code § 1352.   Any person who fails to 
file the required certification shall be subject to a civil penalty of not less than $10,000 and not more 
than $100,000 for each such failure.  
 
 By:        
   Signature 
                 
   Printed Name 
       
  Title 
       
  Agency/Business 
 
 Date Signed:     
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EXHIBIT “ F” 
INSURANCE REQUIREMENTS 

 
 
The Agency shall at its own expense procure, pay for and maintain for the duration of the Grant 
Agreement, insurance against claims for injuries to persons or damages to property which may arise 
from or in connection with the services performed, or to be performed, hereunder by the Agency, its 
agents, representatives, employees, volunteers, officers, director, or subcontractors. The 
 
The following insurance must be written by companies approved by the state of Texas and 
acceptable to the City of McKinney.  The Agency shall furnish to the City of McKinney certificates of 
insurance executed by the insurer or its authorized agent stating coverages, limits, expiration dates 
and compliance with all applicable required provisions.   All deductibles on any policy shall be the 
responsibility of the primary holder of such policy and shall not be the responsibility of the City of 
McKinney. 
 
The Certificate Holder section must be addressed as follows: 
 

City of McKinney 
C/o EBIX BPO 
212 Kent Street 
Portland, MI  48875-0257 

 
Certificates must e-mailed from the owner or owner’s agent to certsonly-portland@ebix.com   
and copy the Administrator on the same email for documentation before the project begins.  

 
A. Commercial General Liability insurance, including, but not limited to Premises/Operations, 

Personal & Advertising Injury, Products/Completed Operations, Independent Contractors 
and Contractual Liability, with minimum combined single limits of $500,000 per-occurrence, 
$1,000,000 Products/Completed Operations Aggregate and $1,000,000 general aggregate.  
Coverage must be written on an occurrence form. 
 
  

B. With reference to the foregoing required insurance, the vendor shall endorse applicable 
insurance policies as follows: 

 
1. The City of McKinney, its officials, employees, officers, volunteers, boards and 

commissions shall be named as additional insureds on the Commercial General Liability 
policy, by use of an endorsement that includes the completed operations hazard. 

 
2. All insurance policies shall be endorsed to the effect that City of McKinney will receive at 

least thirty (30) days’ notice prior to cancellation, non-renewal, termination, or material 
change of the policies. 

 
C. All insurance shall be purchased from an insurance company that meets a financial rating of 

B+VI or better as assigned by the BEST Rating Company or equivalent. 

mailto:certsonly-portland@ebix.com
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EXHIBIT “G” 

AFFIDAVIT OF NO PROHIBITED INTEREST 
 
 
 I, the undersigned, declare and affirm that no person or officer in this sole proprietorship, 
partnership, corporation, or board has or will have during the term of this Agreement a prohibited 
interest as that is defined in Section 173 of the City of McKinney Charter and the City of McKinney 
Code of Ethics. 
 
 I further understand and acknowledge that the existence of a prohibited interest at any time 
during the term of this Agreement will render the Agreement voidable.   
 
 

McKINNEY HOUSING AUTHORITY 
 

      _____________________________________ 
Roslyn Miller 
EXECUTIVE DIRECTOR 
 

      Date: _______________________________ 
 
 
STATE OF TEXAS § 
 §  
COUNTY OF COLLIN § 
 
 Subscribed and sworn to before me this _____ day of ___________________, 20__.   
  
 
      __________________________________ 
      Notary Public, State of Texas 
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EXHIBIT “H” 
 

 
City of McKinney 

CDBG Procurement Certification 
 

The Agency will use the appropriate method of procurement for professional services when using 
Community Development Block Grant (CDBG) funds from the City of McKinney.  Per the City’s 
requirement and HUD, is also required that at minimum two HUBS must receive notice. In the 
general summary, Subrecipient must adhere to procurement regulations for full scope of 
performance.  
 

 
 

CERTIFICATION STATEMENTS 
 

 
1) The Housing Authority of McKinney, Texas understands and confirms its obligation to procure 

professional services per the revised grant agreement. MCKINNEY HOUSING AUTHORITY confirms 
and understands it will accomplish procurement of professional services in accordance with City of 
McKinney requirements under the Purchasing Department.   
 

2) The Housing Authority of McKinney, Texas will or has performed required federal obligations under 
HUD regarding procurement of professional services, under federal regulations 24 CFR 
570.202(b)(2), OMB Circular 24 CFR 85.22, CFR 85.36 and   
 

3) The Housing Authority of McKinney, Texas confirms current or past receipt of the following items: City 
of McKinney Subrecipient Handbook, 2015-16 and Chapter 3: Procurement requirements, CDBG 
Playing by the Rules” guide.   
 

 
 
  
HOUSING AUTHORITY OF MCKINNEY, TEXAS  
 

   
Print Authorized Name and Title 
Housing Authority of McKinney, TX 
 
 

   
Authorized Contract Signatory and Title 
Housing Authority of McKinney, TX 
 

   
Date 
 
 
 
 



          

  30 
 

  
 

ATTESTATION 
 
 I, ROSLYN MILLER am of sound mind and at least eighteen (18) years of age.  My position 
is EXECUTIVE DIRECTOR of the HOUSING AUTHORITY OF MCKINNEY, TEXAS.  As the 
EXECUTIVE DIRECTOR of the HOUSING AUTHORITY OF MCKINNEY, TEXAS,  I do hereby 
affirm to the best of my knowledge that HOUSING AUTHORITY OF MCKINNEY, TEXAS is a Texas 
municipal housing authority created under Chapter 392 of the Texas Local Government Code, and 
that I have the authority to enter into this Agreement on behalf of the HOUSING AUTHORITY OF 
MCKINNEY, TEXAS. 
  
 
  HOUSING AUTHORITY OF MCKINNEY, TEXAS 
 
 
      _____________________________________ 
      Roslyn Miller 

EXECUTIVE DIRECTOR  
 
 
 
STATE OF TEXAS § 
 § 
COUNTY OF COLLIN § 
 
 
 Subscribed and sworn to before me this _____ day of ___________________, 20___.   
  
 
      _____________________________________ 
      Notary Public, State of Texas 
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