
 
 

 

COVER LETTER 

Enclosed is our request for reimbursement for promotional expenses incurred 

during the Especially Needed event that occurred on October 29th  at 

Stonebridge United Methodist Church in McKinney.   

  



 
 

MCKINNEY COMMUNITY DEVELOPMENT CORPORATION 

Final Report 

Organization:   Especially Needed     

Funding Amount:   $ 7000   

Project/Promotional Activity/Community Event:   October 29, 2016     

Start Date:    October 29, 2016      Completion Date:    October 29th, 2016    

Location of Project/Promotional Activity/Community Event:       

 The event was held at Stonebridge United Methodist Church  

 

Please include the following in your report: 

● Narrative report on the Project/Promotional Activity/Community Event 
● Identify goals and objectives achieved 
● Financial report – budget as proposed and actual expenditures, with explanations for any variance 
● Samples of printed marketing and outreach materials 
● Screen shots of online promotions  
● Photographs, slides, videotapes, etc. 
● Evaluation against metrics outlined in application 

 

Please submit Final Report no later than 30 days following the completion of the 

Project/Promotional Activity/Community Event to: 

McKinney Community Development Corporation 
5900 S. Lake Forest Blvd., Suite 110 
McKinney, TX   75070 
 

Attn:  Cindy Schneible 
cschneible@mckinneycdc.org 
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Narrative report on the Project/Promotional Activity/Community Event 
As anticipated Especially Needed hosted another great event for the special needs population here in 
McKinney! Families from every neighboring city came out to enjoy all of the fun activities such as the petting 
zoo, bounce houses, games and food. This year our local Home Depot came together and rebuilt all of our 
houses for our trick or treat street.  The kids just loved how our our local girl scouts troops designed them. 
KLAK was present for live broadcasting throughout the event and over 25 businesses that support the special 
needs families came out to provided resources and fun to the families! 
 
The shirts that were funded by the MCDC grant were incredible and it was wonderful to be able to get the 
word out via KLAK and facebook with our nicely designed flyer. Thank you! 
 

Identify goals and objectives achieved 
Our goal was to have a great event with even more attendees than the year before.  
In 2015 there were 244 registered families and approx. 40 walk-ins totaling 285 
In 2016 there were 267 registered families and approx.. 60 walk-ins totaling 327 families 
 
 
 

 

 

 

 



 
 

The following is data gathered from families that registered via Eventbrite: 

Geographical data of attendees (families): 

City Name   Number of families attended 

Allen    23 

Dallas    16 

Frisco    36 

McKinney   58 

Plano    38 

Cities with 5 families or less   36 

Unregistered Approx.  60 

Total:    327  

  



 
 

 
 
 
 
 
Financial report – budget as proposed and actual expenditures, with explanations for any 
variance 
 

 

 

The approved MCDC grant amount was $7000  but per MCDC board guidelines we were to limit 

tshirt/prize expenses to    

So our actual expenses this year were as follows: 

TShirts   $2912.50 

KLAK Radio Advertisement  $2700 

KLAK onsite live broadcasting  $(included in above price) 

Flyer design fee  $300 

Banner   $150 

Total: $6062.50 

 



 
 

Samples of printed marketing and outreach materials 

T-shirt front       Tshirt back 

 

 
Banner: 

 
 
 



 
 

 
  



 
 

Screen shots of online promotions  
 
Facebook Event 
 
 

 

 

Link to radio advertisement! 

https://soundcloud.com/nechole-whitlock/especially-needed-fall-carnival-radio-promo 
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Some feedback: 

 
 
 

 
  



 
 

Photographs, slides, videotapes, etc. 
 
 
Event Photos: 
 

   
 
 
 
 
 



 
 

 
 

 

 



 
 

 


